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Course Outline
EN147     Report Writing                                                                               C-3, Cr-3

Course Description
This course emphasizes the preparation of written reports, focusing on organization, format, language, and purpose.  Student prepare reports based on the types written in the fields of business, industry, and the sciences. 
Prerequisite
EN110 Oral & Written Communication.

Student Learning Outcomes
Upon successful completion of this course the student will be able to:
· Demonstrate an understanding of the purpose and function of a technical report.
· Utilize the formats and procedures of report writing.
· Use graphics to enhance a written or oral presentation.
· Function smoothly in collaborative situations.
· Demonstrate specificity, accuracy, brevity, and clarity in writing.
· Demonstrate an understanding of the role of purpose, audience, and tone in technical communication.
· research a topic, develop an argument, and organize supporting details;*
· demonstrate coherent college-level communication (written and oral) that informs, persuades, or otherwise engages with an audience;*
· evaluate communication for substance, bias, and intended effect;* and

· demonstrate the ability to revise and improve written and oral communication.*
Major Topics
Preparation of written reports with a focus on:

· Format
· Organization

· Language

· Purpose

· Tone
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* = SUNY General Education requirement
