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Course Outline

IS100 Introduction to Computers and Society
C-2, P-4, Cr-4

Prerequisite: none

COURSE DESCRIPTION:
This course satisfies the IS101 Computer Applications & Concepts 1 requirement for students with little or no prior computer experience. It focuses on providing a solid foundation in basic computer skills and terminology, and an understanding of how computer technology works. Experience is provided with a variety of microcomputer software applications, including word processing, electronic spreadsheets, graphics, file management, and integrated software.  Concepts and terms focus on preparing for a technologically oriented society and using the computer as a tool for productivity, research and communication. 
COURSE OUTCOMES (lecture):
The student demonstrates an understanding of:

1. How computers are used in business and society by:

a. Defining electronic commerce 

b. Examining components business-to-business, business-to-consumer, and consumer-to-consumer e-commerce

c. Evaluate changes in consumer and societal behaviors dealing with shopping habits

d. Research methods to assist in preventing identity theft

2. The impact of technology on societies (e.g. Third World, United States, Korea, China) by:

a. Examining the cultural barriers and changes that result from the introduction of technology into the society

b. Analyzing effects of social networking 

c. Evaluate social responsibilities dealing with such issues as cyber bullying, employer examination of employees’ web presence, etc.

d. Recognizing the impact of cyber terrorism   

3. The evolution of computer technology by: 

a. Examining the first development of binary language during the Renaissance (1600)

b. Examining the first use of computers in the military (WWI and WWII)

c. Discussing the progression of the use of computers from the military to business and then to personal use.

d. Identifying the development of the hardware components from vacuum tubes, to transistors to microchips 

4. Basic software packages (ex: Word Processing, Data Base, Spreadsheets).

5. Basic hardware components (ex: RAM, ROM, Motherboard, Microprocessors).

6. Basic computer processes (ex: Input, Output).

7. Basic communication software (ex: E-mail, Web Browser, Search Tools).

8. Storage Fundamentals (ex: disks, CD’s, DVD).

9. Basic data organization and data base hierarchy.

10. Communication technology (networks).


   COURSE OUTCOMES:   (LAB)


   The student demonstrates the ability to use:

1. Operating System (Windows 7).

2. File Management (saving files, create folders).

3.
Word Processing (Microsoft Word) – create a document, edit a document, and format a document.

4. Spreadsheets (Microsoft Excel) – Organize data, write formulas, create basic charts.

5. Data Base (Microsoft Access) – Store data, create a database, run queries.

6. Presentation Software (Power Point) - Create a slide presentation.

MAJOR TOPICS
· Basic Computer Concepts and Terminology
· Getting Started with Windows 7
· File Management & Student-Servers
· Computer Connectivity and Networks
· Getting Started with Internet Explorer
· Why Computers Matter to You
· Intro to Microsoft Office 2013
· Creating, Editing and Formatting a variety of documents in Word
· Application Software Variety and Functions
· Personal Computer Hardware

· Creating, formatting and effectively using spreadsheets and charts in Excel 

· Role and Use of Systems Software

· Purpose and Use of Databases
· Creating basic database tables, forms, queries and reports in Access
· Understanding and Using the Internet
· Creating, Editing, Formatting and Presenting slides, handouts, notes and presentations in PowerPoint 
· Adding and formatting images, tables and charts in Word, and PowerPoint

· Understanding Online Risks and Practices for Protecting Your Safety and Identity Online
· Recognizing the Impact of Computers on Society

· Review and Final Exam
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