MOHAWK VALLEY COMMUNITY COLLEGE
UTICA AND ROME, NEW YORK
COURSE OUTLINE

IS 130
Desktop Publishing for Business




C-2, P-2, Cr-3

Prerequisite: IS101 Computers and Society or IS 100 Introduction to Computers 
COURSE DESCRIPTION:
This course introduces students to the principles of desktop publishing in a business environment. Students design and produce professional quality business documents such as letterheads, business cards, flyers, brochures, promotional documents, and newsletters. 
Student Learning Outcomes:
Upon completion of this course, the student should be able to:

1. Compare various word processing software packages;

2. Create a variety of text-based documents;

3. Apply various word processing features such as merge, lists, tables,
    columns, macros, etc.;

4. Enhance documents using desktop publishing techniques such as graphics,   
   drawing, frames, and fonts;

5. Create projects of increasing complexity using templates and publishing 
    features.

Major Topics:
· Planning a Document Creating a Document
· Importing Graphics

· Planning for Focus and Flow
· Understanding Design

· Other Design Tools
· Typography: Learning Font Basics

· Typography: Selecting Fonts
· Understanding Spacing

· Using Special Characters
· Understanding Colors
· Using Color Libraries

· Distinguishing Print and Web Colors
· Modifying Rastor Graphics

· Incorporating Vector Graphics

· Publisher – Creating and Editing a Publication
· Designing a Newsletter
· Using Digital Photography
· Working with Objects
· Designing Logos
· Maximizing Production Time

· Using the Business of Technology
· Maximizing Production Time

· Using the Business of Technology
Revised 1/17
