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Course Description:

This course focuses on the preparation of written reports, grants, correspondences, proposals, and research in the public, private, and non-profit sectors. Analytical, theoretical, and practical writing techniques are explored, as is writing in a comprehensive, well
organized, and convincing manner. Legal and ethical issues that face government are explored and critiqued. Emphasis is placed on contemporary information and technologies.
Prerequisites:  EN101 English 1: Composition, PS101 American National Government, PS102 Introduction to Public Policy, and IS101 Computers and Society.
Student Learning Outcomes:

The student will be able to:

1.
Demonstrate skills for effective communication.

2.
Analyze service in public, not-profit and private organizations.

3.
Evaluate political units and the media.

4.
Complete a collaborative effort.

5.
Determine financial needs of public, non-profit and private organizations.

6.
Identify grant preparations.
Major Topics:

I.
Federalism and the Power Structure

II.
The Grant Writing Process

III.
Technology in Oral and Written Communication

IV.
Goodwill Writing

V.
Routine Correspondence and Communication

VI.
Persuasive Writing

VII.
Internal Communication

VIII.
Construction and Presentation of Professional Reports

IX.
Funding requests, Budget Development and Proposal Development
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